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Fred4

This is Fred4 with the Pages view up. (Pages only get a tab name when other tabs are open.) The Navigator is on the
left, and on the right is the screen in which you will work when you open a page.

You can pick a colour scheme from Help: Ul Themes: Color Scheme.
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To open a page or pages

In the Navigator, go to Title click on the arrow and choose the title you want to work on. Then choose the Edition by
selecting from the dropdown.
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Double click on the selected page you want to open, or drag the page into the right window frame.
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Or you can right click on the page and open it by clicking on Open/Add.
Open/Add

To open a single page, or to add a page or pages to that window.
Open in New Tab

To start a new tab of page/pages. Open/Add will add new pages to this window when the window is active.
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To open multiple consecutive pages at once, highlight the pages you want by pressing Shift+right mouse button, click
on the first and last pages. The ones in-between will be highlighted as well. Then right click and choose Open/Add.

To open various individual pages at once, press Ctrl+right mouse button and click on each one, then Open/Add or
drag these to the right window.

Clicking on Open in New Tab will cause all the selected pages to open up in a single window.

The name of the current page is highlighted at left.
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Ctrl-mousewheel to zoom in or out to see them or to view more than one page at once in a single window, click on 0
12 3 4 at the bottom of the Navigator to get various options of displaying a multi-page view.
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0 = pages in a horizontal row (within window)
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1 = pages in a vertical row (run deeper than the window)
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2 = two across horizontally, and down vertically (bigger than the window)
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3 =tiled view of pages within the window
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4 = four in a row horizontally, and tiled
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Click on Open in Separate Tabs (on a multiple selection at once) when you want the pages to open individually, each

in its own tab.
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These pages can only be accessed by clicking on each tab. You will not be able to see them in a single view (one

window).

Alternatively, you can find the same options under File: Open
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Layers palette

This will bring up the dialogue box. Note, the editorial layer will be checked out by default
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Or click on the top toolbar Tools: Layers Palette.

This will make the Layers Palette a fixed pop-up in Fred4 when a page is launched. If no pages are open, it will not
open
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Right-clicking on the page also takes opens a menu with the Layers Palette in the middle of the options.
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To save a page

Shortcut: Ctrl+S

Click on File, then click on Save and choose an option.
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Click on the Save Changes icon, or the Save All icon.
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To choose a frame

Shortcut: F

Click on Articles, then click on Add Frame by Type and choose a frame type.

File Edit Layout Type Tools Images [Aicles| Table APM View Window MainTabs Help -

Pages x  Shell | Articles | Tracy | Editions New Atticle... Ctrl+N
=] X mer @@ o €808 &6
g New Article by Template... g

New Article Template.

HEESNCN= A Edit Article in Story Editor Space

H W] a Switch to Story Editor Horizontal Split
. ®® - Switch to Story Editor Vertical Split SRRy CE A% DD 0100
d Edit on Article Tab = i e
b EAET oD b W
Sk Edit Current Element on Article Tab
O 2 Templte: (m] Select Current Article
3 Edition: | DD 01/08/2019 01DDO Clear Current Article and Element
Booklet: Add Article Element to the Current Article
Number: [ Add Frame by Type »

Replace Article with Another Head

N

13

»

= [ o
Or you can click on the Frame Tool in the left toolbar, and then drag the mouse on the page to create the frame
block.
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If you press shift+RMB on the grey arrow, it will offer you the different frame options.

You can repeat this action for the next frame required or click on the Add frame tools at the left toolbar to select the
type of frame you need to add.
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Add frames can also found at the bottom of the screen. Its exact position will depend on what order you activate
your various toolbars, and the size of your screen.
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To Choose a Different Type of Frame

Shortcut: Ctrl+F2

You can use the Type labels button to check the identity of your frames.

View Window MainTabs Help -
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Type labels v
Pull quote

| , Photo caption'

Body

If you put the wrong kind of frame on page, eg a body frame instead of a head frame, it can be replaced by bringing
in a new frame, or simply changed (before it is linked) with the Select Object Type button in the toolbar on the left.

Set Object Type |

WD ~ 1o ®[%%

It will bring up the drop-down menu which will indicate its current type of frame, then simply choose the type of
frame you want to change it to.

L3 Type X
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Or go to Type: Select and Resize, (Ctrl-F2) the same dropdown menu will appear.
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If this appears, click on OK, and the format you want will be in place.

Set Format and Resize X

| This functionality is not supported for the frames with
H capacity for more than 10 decks!

To choose/change a format

Shortcut: F2

Click on Type: Select Format
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This will bring up a drop-down menu on page. Choose the format.
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Or go to Format on the top toolbar and select from the dropdown

Main Tabs Help -

B& 5D

Or click on Articles: Format: Select

Images | Articles | Table APM View Window MainTabs Help -
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Alternatively, use the RMB, and at the top of the menu Select Text Format: Change Body Format

| ' Z

] I Select Text Format > Edit in Story Editor Space

Move to Another Layer... Change Format F2

Layers Palette Y Select Format and Resize Ctrl+F2

Layer Editable

Round >

Toggle Panel Selection Mode Ctrl+Shift+P
Properties
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To split a frame into columns
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Shortcut 1:
S (for split - no D for divide)

This will split (divide) the frame automatically into the number of columns to match the underlying master

Dmmmmmq | |

Shortcut 2:

Press the number of columns you want, eg 1 2 3 4 5 up to 9. This divides it into the requisite number of columns,
with the default gutter between

Beyond 9 columns...
..Shortcut 3:
Shift+S

Or, once you have clicked on the frame, click on Tools: Split: Choose.
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This dialogue box allows for more divisions than 9 and allows you to choose the size of the gutter, if you're not using
the default (5mm or 14.225pt), as well as inserting rules between the columns if required. (The unit of measure,
points, cm or mm depends on your preferences, set at Edit: Preferences on the top Fred toolbar or Shift-Alt-P, Main)
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To link text
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Shortcut: L

(The article that is current, ie is showing in the bottom toolbar will be linked to frames. Before linking another

article please ensure you clear current using Backspace or Articles: Clear Current Article and Element. If not, the

article that is current will also be linked to the new frames.)
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Add Article Element to the Current Article

15

To link text to a frame, you can also click on Articles: Link: Link Article To.
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This dialogue below will pop on the page with the previously selected folder as the current one, so if your story is not

in this folder, change it to the one you need. Then double click on the article you want to link to the frame or click

one and press OK.

4 Open Atticle - O X !
Name: on Sort:Modified On
Folder: /DD/Production/Subbing Yi|In v
w Name Images

Modified on:  None v ") DD test article
Workstate: 4

‘& None v
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You can also link by dragging the article from the Navigator panel to the selected frame.
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Alternatively, clear current, then click on the empty text frame, then click on the Link Tool on the Toolbox toolbar.
The list of stories in the current folder will come up, click on the story to be linked.

A

’ o Published:

9| Link Tool (1) } dummy

Q,
% 110820

To unlink an article

L]

Shortcut: U

To unlink text from a frame, click on Articles, then select Unlink.
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Add Frame by Type » ither ..
W Name o D lgltal What's Trending
4 - Replace Article with Another Y B
) e e Swap Content uzz
&g Swap Position
- -

= [ ik »| & | Link Article To... L
o Format , Link As First .
o Check » 32| unlink u |

- L] L]
Q & saveArticle Ctrl+S Unlink and Keep Geometry - I
2, Unlock Show Links | :
# Delete Article e T : :

If you have highlighted the text frame, right click on the frame and click on Links, then Unlink.

" ] ] — 11—
E N | N | N E 5 3
i i Select Text Format > }
! Move to Another Layer...
o B Layers Palette v
IE 3 Layer Editable
! ‘ Add To/Replace >
Select >
[ Links » |62 | unlink u
o send R Unlink Article and Make Template
n Refresh 5 Show Links
Show Frames Border
Transform Text »
Round »
Toggle Panel Selection Mode Ctrl+Shift+P
Spelling »
Properties

Or, click on the Unlink Tool on the left-hand side on the Toolbox toolbar.

¢ Published:
a?
Hide dummy ¢

Y Unlink Tool (U)
< ) 1108201

To apply styles to text

Shortcut
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for character styles: open text (by hitting spacebar) then Alt+Down Arrow

’ ® Do vou ,f killed each day on average 1
in South Africa last year, po-1
lice said urging o
the help of experts to un-1
derstand why so many
murders are committed by X
friends and relatives.9|

Atotal of 21,022 people &

! B3 Choracter sye « | were murdered between X

] April 2018 and March 2019, 1
- arise of 1.4 percent over the 1
same months between
2017 and 2018.9]

“A verv high number of 1

'igita' What's Trending
uzz ’

Shortcut

for paragraph styles: open text (by hitting spacebar) then Alt+Up Arrow

& INEewd ® Coyour | Killed each day on average 1
in South Africa last year, po-x
a’)?ath" Digital I What's Trending | lice said [[MEReRyy urging X

y Buzz . the help of experts to un-x
£ Paragraph style x derstand why so many 1
ChooseaParag Ols-sertbody  * 'L murders are committed by X
Chain U friends and relatives. ]

[ oc J[Gne ]|  Atotal of 21,022 people &

n T T ‘ |’ were murdered between

April 2018 and March 2019, &
arise of 1.4 percent over the
same months between 1

Both of the previous can also be accessed by clicking on Type: Character: Choose Style.

File Edit | Type | Tools Table View Window MainTabs Help -

Pages Shn‘ Character > Compact Palette Ctrl+T
A D Paragraph P[ Characters Palette... Shift+Alt+T |at vanillabody vl _ ;Para v |[]Chain Text
: Change Case 3 Choose Style... Alt+Down L
T T : B
" Fit Text to Path Plain Ctrl+Shift+N |
: Typogr Insert HyperLink... T | ttalic Ctrl+ Shifts|
§ @ ® E Insert Special Character » B |Bod Ctrl+Shift+B
s Insert GNML »| %< | Notes Mode CtrlShift+X > Head v
S FullT E—— ¥ Body
= ill with... 3 h il . . o
£ Nm Expand Character Style Fifty-eight people were killed *
Select Format... F2 T Update/Create Character Style From Selection h d .
Foldy Refresh Formats - eac ay on average in & -
Mod ] Show GNML tags Alt+F9 South Africa last yearfielel[els} I
Or clicking on Type: Paragraph: Choose Paragraph Style.
File Edit Tools Table View Window MainTabs Help
Pages | Shy Character 3
A . 5
| l Paragraph & Paragraph Palette... Ctr+M  Format | vanillabody v | _ iPara v []Chain Text
: | Change Case 3 l Choose Paragraph Style... Alt+Up ‘ —
‘T T B B o .
. { Fit Text to Path Expand Paragraph Style
i Typogr Insert HyperLink... ﬂ Update/Create Paragraph Style From Selection
(® @ E Insert Special Character > ‘c - < || DD testarticle x
8 Insert GNML > 4[] DD test article » Head
= FullT - ¥ Body
=5 Fill with... , © £ Head . . . n
2 Nam o [ Body Fifty-eight people were killed
Select Format... F2 .
Foldi v each day on average in i

Refresh Formats

Mod[Z]  Show GNML tags e South Africa last yearfisle]|{e=

Workstate: v said Thursdav. urging the

Or you can use the Text Style toolbar by clicking on the down arrows, either for a par, left, or the character, right.
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i Para| 20 - letter body v [[chain  Text v

1 - Firme bold

IMAGES

To insert an already processed picture

You can drag the image across from the Navigator onto the page, without using a placeholder. The picture will come
in at the size it was saved at.

Alternatively, Shortcut: Shift+l

The following dialogue box will appear. Type in the name of the image, and ensure you are in the correct image

folder.
L 17 118 1=1; 16 Je:
|4 Select animage - a X
e o
| None ™
Folder:
/Images/DD/Main Body vilin v

Once the image has appeared on the right, drag it onto the page.

Or click on Images: Insert, and follow the above process.

Click on the image icon in the Shapes toolbar, and follow the above process.
JoEm®E 2

Or click on the image icon in the Images toolbar, and follow the above process.

LS Q0@ 5 _

Placing a picture in an image placeholder

16



If you have an image placeholder on page, NOT linked to a story, click on the placeholder, then follow the same steps
as above. The image will resize to the size of the placeholder.

If you have an image placeholder on page, and it IS linked to a story, click on the placeholder, then follow the same
steps as above. A dialogue box will appear. Click yes to replace the placeholder.

e |

Fred4 X

," ) | Replace the selected picture? The picture will be replaced also
LW inthe article ‘DD test article’

Cancel

This time, it will ask if you want to replace the placeholder and then you have to decide on the following choices
brought up in this dailogue box.

l l —- AR, == __ |
e
d Picture replacement ~ <

The dimensions of the picture 'swimming'
are different than dimension of the area

e -nu-n"...-l

to be replaced with picture. /
7 =
Select operatior | Fit v
il — S
3 OK | | Cancel | |

haiirana 1 T T}

Fit (it will fit as much of the current picture as it can into the shape of the placeholder and you can move it around
inside the frame to make it workable)

Resize (this changes the placeholder frame to the exact dimensions of the original picture itself, while shrinking the
picture)

Crop (the picture comes in at the size it was saved and only what can fit in the frame will show)

gy s o the deals.” he sai luct d
i luct during of he ar luc
ol he anthem 2 of he
ving has been no s as be ing 1as
sal - . ( licy e s
00( policy  rega )3 P li(: 0C poli
ning nthem. Th R {m et ing ntl
tting| inue to be ng inue t ing inu

g rame, ) 5

game, and game, an
[ fur plaver pers A P[‘“'(‘}' fur play
hat time ar hat tir hat
‘l).: during the as _luring 1a8 luri
ving R lag 1Illl! p ng lag a ing llag
_his = nthem?” /Fi 1 anther his antl

For Image placeholder options, shift+RMB on the Image Tool.

Linked: ||

N

LN

y Hide dummy pics: [m]

oM

Rectangular Image Box Tool |

|® Circle Image Box

Rounded Image Box

g Insert Image... Shift+I

L‘ arn 4aannain-

s %

@

arn a4 avrInse
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Link the image to the article

Shortcut: L

Or use the link tool in the left toolbar

ua
= AFP_14T72G (2) 9
18/06 12:48 1€
~ e >
I 775125541LC00070_a... 1t
18/06 12:48 1€

To add the caption

RMB on image, and click on Add Caption Frame.

New Image
Edit and Crop

Logical Groups

v v v -

Upload/Download

Move to Another Layer...

Layers Palette Y
Layer Editable

Add Caption Frame

Fit »

Choose an option.

Add Caption Below

Add Vertical Caption on the Right Side
Add Caption Over

Don't Add and Don't Prompt me Again

Add Caption Below puts the caption one line away from the picture.
Vertical Caption turns the caption on its side, so more useful for a credit.
Add Caption Over pops the frame on top of the picture.

Text will automatically fill frame.

You can bring in a caption frame with the frame tool.

l| Hide dummy pics: [m]

Frame Tool (F) - Shift or right button for menu

b I

Or click on Images: Caption (you must have a picture highlighted for this to work).

18



File Edit Layout Type Tools | Images | Aticles Table APM View Window Main Tabs F
Pages x | Shell | Articles & Tracy New |
~ . = B _
E H @ & T roF ( | Insert Shift+| | =]
Upload 4
@ Crop/Zoom Palette 0
D O E 2 > s Fitting 4
m & ] _ & Uncrop All
( @ @ RetueE ;ISMainBc
L = Cut-Out |1T |
“1 5 FullText: Flip/Color y o
>3 .
= Name Caption I
(5 ST

Choose an option.

Standalone Pictures

If it is a standalone picture and caption, it must be made into an article. Highlight the frame, then click on Articles:
New Article (shortcut: Ctrl-N)

Articles | Table APM View Window MainTabs Help -
[ NewAticl.. Ctrl+N

Copy Article...

New Article by Template...
New Article Template...

Edit Article in Story Editor Space

Name it and choose the folder it must go into. Click OK.

+J) New Article - ] X
Name: Standalone picture
Notes:
Categories: Category Weight
advisory v] [100
Keywords: Boxing
"
Assignedto: | Wendy Pretorius v
Assign to Edition:
Content Position: Category
OPBot v
Select Folder: | /DD/Production/Subbing B
TASGOW: SCOTTAND = SARCIT T
Rick Burns during the WBO Waorld Light

Should the caption lose its proper format, hit F2 and reassign the correct one.

Remember to LINK the picture to the caption (shortcut: L). You will know this is done when the name of picture
forms part of the caption name in < > brackets.

/DD/Production/Subbing/Standalone picture,Photo caption<Terence Crawford>

To add rules to the page

Shortcut: V
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Then draw a rule horizontally or vertically.

Or click on the Rule icon on the Toolbox toolbar at the top of the page. Then drag the mouse horizontally or
vertically.

i[O @ Eial .

Or click on the Rule Tool on the toolbar at the side of the page

A
| =

For additional rules, press shift+RMB on the Rule icon for more options.

Linked: [m]
Hide dummy pics: [m]

[N

(][>

[N

E

Rule v |
Open Path ‘

Arrow

L% % X

Smooth

Close Open Path

S

N [P e ¥ s

il

Add Rules...

Rules in Gutters
To move a vertical rule into the middle of a gutter, Ctrl-Alt left arrow or right arrow.
To add rules next to a frame press Alt-R or Alt-L. This places a rule next to the frame on the left or right of it.

To add guides to the page

Click on the Horizontal Guide Tool or the Vertical Guide Tool.

TAE .~ B
—
T 160414Jansen,
18/06 12:48

=

E Vertical Guide Tool
-

To send an article from the page
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RMB and choose Send, Send to.

| i
Select Text Format 4
Move to Another Layer...
Layers Palette Y
Layer Editable
Add To/Replace 3
Select »
Links »
u | Send »||E# | Send To...
Refresh »|E# | Send On...
Show Frames Border E# | Send Back...
Transform Text »|E# | Send History...

A dialogue box will appear. Select the folder where the article should go.

4 Send - a X

Send the item to another folder:
Name: DD test article

Folder: /DD/Production/Subbing
Please select a destination folder:

? l /DD/Production/Revise ~

Notes:

Click on File: Send and choose an option.

File | Edit Layout Type Tools Images Articles Table APM View

New >
@’ Open 3 - A
Close CrbeW ! 00 ;‘ K
29 P :
Merge Content/Move To 3 s
Save »
Assign >
Audit
Versions }0‘® ‘E
= Preflight and Print » || Nor
Upload > |
Mark as Read |
Mark as Unread Subbing ™ ‘
Send »[E# [sendTo.. |
Delete Article E# | Send On...
Undelete... E# | Send Back...
Open Recent »|E# | Send History...
g Properties >

Or click on the Send icon.
BEHR X Ao 88|22/ 4D |[» |2

Click on Article: Send Articles and choose an option.

21
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i | Articles | Table APM View Window MainTabs Help -
New Article... Ctrl+N

Copy Article... @ g D %

New Article by Template...

ol

New Article Template...

Edit Article in Story Editor Space
Switch to Story Editor Horizontal Split

Switch to Story Editor Vertical Split ews AL DD_Mainb... & x
Edit on Article Tab

Edit Current Element on Article Tab

4 0c:
IIIIII|IIII RERREE]

Select Current Article
Clear Current Article and Element Back
ic Add Article Element to the Current Article
Add Frame by Type >
Replace Article with Another
Swap Content
Swap Position
Link ’
Format »
Check »
H  saveArticle Ctrl+S
Unlock
Delete Article
‘ Send Articles »

Send To...

10!

Properties Send On...
Send Back...

@ @@

Send History...

Workstates

Below is the workstate toolbar.

(UXANNNEXPIH

U = Ad update

A = Ad complete

N = Ed normal

E = Ed complete

P = Soft proof

H = Net (hard) proof

For editorial users, the process is as follows.

A will be completed by the Ads-on-Page team, followed by P for soft proof. Editorial uses click the P, and this will
send the page for proofreading. Once editorial changes have been made, click on E to send the page to print. This
completes the page sending process.

If the page needs to be returned to a normal working state, click on the N. The above process will need to be
completed again to send the page.

If a hard copy of the page is required, click on the H.
To close a page

Shortcut: Ctrl+W

Select Yes if you want to close the page.
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% These pages are not saved:

DD 01DD0108MainBody 3 News AL DD_Mainbody
(9C_Racing_Masthead_A) - DD 01DD0108MainBody -

e 4

Do you want to save?

T

No | Cancel I

—

Click on File, then click on Close.

m Edit Layout Type Tools Images |

New »

Y_E_?’ Open 4
| Close Ctrl+W

Merge Content/Move To »

Qauve >

On the toolbar, click on the X.

EC I IR

A 4

Click on the X on the page tab.

DD 01DD0108MainBody 2 Page2 AL DD_Mainb... & (X)

= -24 -1 - :
v
r|||||||||||||||||||||||||||||||||||n| Close Designer [

Or RMB: Close This Page.

Open Master
Validate Layout

Shared Layers Info

Labels »
Edit Nudge

Lock/Unlock Guides

Layers Palette Y

Layer Editable

Km »

Fit Multi-Pages to Window Ctrl+5

]

Close This Page
Close All But This

Toggle Panel Selection Mode Ctrl+Shift+P
& Page Properties

Closing Multiple Pages

In a single window with multiple open pages, if you close the window, all pages in the tab close with it.
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DD 01DD0108MainBody 5 FPA AL DD_Mainbod... A ()

E B[]
E X =

To shut pages individually use Close This Page on top toolbar.

2. Ko>r 00000

Close Page 4

5

Or RMB, Close This Page.

Open Master
Validate Layout

Shared Layers Info
Labels >
Edit Nudge

Lock/Unlock Guides

Layers Palette Y

Layer Editable

K »

Fit Multi-Pages to Window Ctrl+5

[X]

Close This Page
Close All But This

Toggle Panel Selection Mode ~ Ctrl+Shift+P
F  Page Properties

You can also close all other pages except the one currently highlighted, found just below Close This Page

Open Master
Validate Layout

Shared Layers Info

Labels 4
Edit Nudge

I é Lock/Unlock Guides

A Layers Palette Y

) Layer Editable

5 Fit Multi-Pages to Window Ctrl+5

< Close This Page
[ Close All But This

Toggle Panel Selection Mode Ctrl+Shift+P
&g Page Properties

Masters

To change the page master, click on the Masters tab.

1718 U 2

: Thumbnails * || Number v || Ascending v No Grouping ¥

Pages | Articles I Ed Images Wires
Libraries l Masters [ Results ] Clipboard

Make sure you are on the correct title and edition.
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@ =

Title: DD 3
Edition: DD 07/08/2022 01DD0708MainBody

View as either a list,

o)

2

g Title: DD v

E Edition: DD 07/08/2022 01DD0708MainBody v

0 Name Description Width

1_Ads_DPS_Signatun 194.5,126p 1
1_Ads_Master_A 97.2,563p 13
1_Ads_Master B 97.2,563p 17
1_Ads_Master_C 97.2,563p 13
1_Ads_Master D 194.5,126p 17
1_Ads_Masthead_A 97.2,563p 13
1_Ads_Masthead_B 97.2,563p 17
1 Ads Masthead C Q7.2 5A3n 11

Or thumbnail.

®

L Title DD v

n

' Edition: DD 07/08/2022 01DD0708MainBody v

1_Ads_DPS_Signature_Mas  1_Ads_Master A

Then drag the master onto the page.
Folios

If the folio needs to be adjusted, double click on the correct master page to open it, and make your change. Ensure
you are on the correct title and edition.

Save the edited master.

Creating editions

First edition is automatically created and placed in the system.
To create second or posters editions, the following applies.
Click on the Editions tab at the top, left of you screen.

File Edit Pages Layers Masters Ads Window MainTabs Help -
Pages | Tracy £\ Editions x

Choose the title and scroll down to the bottom of the edition list where the master edition templates can be found.
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oI~ 0006

. Title: BD v
Template:  [m]
Name: None ~
Ed.Number: v
Date: None v
| Date = Name Number  Modified Las ~ |

This is where the poster edition can be found.

BD_Budget_New 01 8 months agr  avu!
BD_Homefront 01 11 months a¢c  avu:
BD_Homefront_New 01 8 months agr avu:
BD_LAW 01 11 months ac  avu:
BD_LAW_NEW 01 9 months agr  avu!
BD_MotNews_New 01 10 months a¢c  avu:
BD_MotorNews 01 11 months ac  avu:
BD_PUZZLES_advance 01 11 months ac  avu:
BD_Tabloid 01 11 months ac  avu:
BD_Tabloid_New 01 9 monthsag:  avu:
BD_Template_All_New 01 5 months agr  avu:
LAUREN advance pagr 01 10 months ac  avu:
Mag_A4 01 10 months a¢  avu:
Mag_Big 01 10 months ac  avu:
Posters 01 2months agr  avu!

If second edition is needed, choose the edition you want to copy from. These should be at the top of the list.

04/10/2019 01BD0410MainBody 01 about21 hor Adn
03/10/2019 01BD0310MainBody 01 about an hot Adn
03/10/2019 01MNO0310MainBody 01 about 22 hou Adn
02/10/2019 01BD0210MainBody 01 about 19 hor Adn

Right click on the edition and choose New From.

rs n 2 maonths agr  avu
—

= Open onths a¢  avu!
| New From

Recover ltems

Send to e-Paper

-

List ¥ | Date v

The following will appear on the right of your screen.
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DD 03/10/2018 x

| Edition Pages _ Ext. Documents | ()| Layers |Doc. Elements |
Nome Master nfo Description ~ d  MName  Content Region Pages  Btpages  InUse

1) 1Pagel AL DD_Mainbody 2.P1 First Masth @ F eso ads Ads Print 1Pagel ALD -
> [B) 2Page2 AL DD Mainbody 3 Page 2 Masth: @ ¥ esox Edtorial  Print 1Pagel ALD -
>T8 3 News AL DD Mainbody 9C Racing Mastl @ F esox Ads Ads Print 2Page2 ALD -
[ 4 News AL DD Msinbody 3 News 16 Mest @ 6503t Ed Edtoral  Print 2Page2 ALD -
1) 5FPA AL DD Mainbody 1_Ads Masthead @ g 503 Ads ads print mimm .
1 6 News AL DD_Mainbody 3.News.16.Mast @ F] esox Editoial  Print 3News ALDI
1) 7FPA AL DD Mainbody 1.Ads Masthesd @ B eso ads Ads print ANews ALDI .
V1B 6w ALOD iy ews it @ W oo o g e deeAlD .
> ) 10 World AL DD Mainbody 42 World Social @ B e oo it SePAALOD. .
1) 11 Sport AL DD_Mainbody 9A Sport 16 Ma: @
1 125p0rtAL DD Mainbocy A sporn 16 @ ] 6593t Ads Ads Print 6 News AL DI
1) 13 Sport AL DD_Mainbody 9A_Sport_16 Ma: @ ¥ 65 Ed Editorial Print 6News ALDI

> [B) 14 Sport AL DD_Mainbody 94 Sport 16 Ma: @ B oo aas A print TFPAALDD. )
> ) 15 Leisure AL DD Mainbody 7 Leisure Masth: @ B e w Fdterel - print TFPAALDD. )
p 5 ] Editoral  Print SNews ALDI -
Master pages | Page Preview | Document Preview

Ao Name Description Dbl Size Bleed | [OAse

F - o GidMas HH0mmx605mn -

F - zmscoMa HHOmmx605mn -

- yscolad: HOmmx605mn -

¥ - ys5Colad 410mm x605mm -

B - wacoas 410mm x 605mr -

F - y2colad HHommx605mn -

F - 7aMotorM HHOmmx605mn -

F - 7AMotorM HHOmmx605mn -

B - BSoclM: HHOmmx605mn -

¥ - 48Social M 410mm x 605mnr -

® - 2aWordSe 410mm x605mn -

K - sawordso HH0mmx605mn -

F - awoddtst HH0mmx605mn -

F - aweddtst HHOmmx605mn -

- miscom HOmmx605mn -

¥ - zmiecdMm 410mm x 605mm - v

The following will pop up will appear when saving the edition.

|} Edition Data X

Unsaved edition |

Edition type [] Template (no date)

Date 2019/10/03 [i5] o0:00 2 QD
Number o1 |
Workstate I <Not Set> v l

Name I- |

Description

| || Cancel |!

Make sure the time is changed to 06:00. Populate the rest of the fields.
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